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Policy statement 
Part 1: Statement of intent 
This is the health and safety policy statement of: 

Our health and safety policy is to: 

Signed Date 

Print name Review date 
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Part 2: Responsibilities for health and safety 
1 Overall and final responsibility for health and safety: 

2 Day-to-day responsibility for ensuring this policy is put into practice: 

3 To ensure health and safety standards are maintained/improved, the following people 
have responsibility in the following areas: 

4 All employees should: 

• co-operate with supervisors and managers on health and safety matters; 

• take reasonable care of their own health and safety; and 

• report all health and safety concerns to an appropriate person (as detailed above). 
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Part 3: Arrangements for health and safety 
Risk assessment 

Training 

Consultation 

Evacuation 
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	This is the health and safety policy statement of: Daglingworth Village Hall
	Our health and safety policy is to: - prevent accidents
- manage health & safety risks of the hall
- provide clear instructions and information to hirers of the hall
- ensure committee volunteers are aware of health & safety issues and report issues and changes 
- consult with committee volunteers on matters affecting their health and safety
- provide and maintain safe plant and equipment
- ensure safe handling and use of substances
- review and revise this policy regularly
	Signed: 
	Date: 06/08/2024
	Print name: Leslie Bruce
	Review date: 11/02/2025
	1  Overall and final responsibility for health and safety: Leslie Bruce (Chair)
	2  Daytoday responsibility for ensuring this policy is put into practice: All Committee members
	have responsibility in the following areas: Leslie Bruce (Chair) & Richard Kent (Vice Chair) - safety, risk assessments, consulting committee members, first aid

Leslie Bruce - monitoring, accident and ill health investigation, emergency procedures and fire and evacuation

Michael Seymour - maintaining equipment and general building maintenance

Ena Dix - testing Fire Alarm & checking cleaning cupboard contents
	Risk assessment: Complete Risk Assessments and take action

Review Risk Assessments if working habits or conditions change
	Training: We will ensure committee volunteers are aware of relevant health and safety risks through induction training as required

We will ensure hirers of the hall have acknowledged our Terms & Conditions of Hire which refer to our Health & Safety conditions
	Consultation: We will discuss Health & Safety issues as a standard agenda item at our committee meetings (e.g. working at height, emerging risks, building maintenance and electrical safety)
	Evacuation: - We will ensure escape routes are well signed and kept free and clear at all times

- Fire doors and fire alarm are checked and and tested regularly


